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EXECUTIVE POR PENSONBEL AND ATMINISTRATION

L

Projscts Neport for Personnel and Administration
1, SERVICES DIVISIOH

“pace - The Public Buildings Adeinistration has changed the
asalgnpent in ‘“gmuléiﬁg to include Winge 1 and 2 on the 2nd Floor, totalling
11,405 square feet, Sufficient security precsutions are being taken and adequate
guards are belng pmvi&eﬂ in accordance with recommendations of the Security
Nyision and ORE. The security systen will meet the requirements that the
Hrector has laid down.

2. ﬁ% roduction - ¥o further progress has been nade wlth respect 25X1
to the setiablishing ol a repreduction unit.

‘Il« PERBCHEEL TIVISION

1. Classification of Positions for ORE -~ The classification of
poaitions for OHE has begmi, and 1T s expected that job descriptions for the
Regional Branches from P-l to p-8 will be completed for submission to the Civil
Service Commission not leter than 1 January 1947. ORE has established priorities
for classification as follows:

1. Fimetional Branch

2. Asslistant Directorts Office

3. Current Division
Selentific Branch

S5« Projects Division

6+ Reference Sranch

7+ Regional Branches.

2. Classification of Positlons for the ¥ashingtor Nocument Uenter -
Panding the esTeblishment of & L1¥ed TADLE O Lrganlzation of Lhe Nashinghon
Document Center, negotiations were com:leted with the War Department and the
Civil Service Commlssion to transfer all positions of %IC to CIG. The appointe
ments of personnel in WX have been made subject to reclassification wiiech will
pernlt downward or upward classification at such time as it is pogsible to re-
classify these positions.
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3» Iransfer of Commications Diviasion, P & L « The 58U positions
for the Communications livia on, P& A, wers transferved fto CIO in order to avoid
the necsssity of imrediately establishing CIG jobz and to avoid interference with
other classification problems of higher priority.

ke Classification of Positions for OCD - The preparaticn of job
descriptions £or OGD ¥ L1l be compleled on or about 20 December 1946, at which
time they will be submitied to the Civil Cervice Cormission for conmsiderstion.

o5+ Procurement and Assesswent Section — The Placement Unit, Procure~
ment and “msesament vec on, neld 151 interviews during the pericd 9 = 13 December

19h6.
6a elations Section - Applications arve being received for
Group Lospl ing 26K 10 ~ 23 Decenber 1946. 4 memorandum %o

all CIZ personniel has been distributed on this subject. Assistance was given on
the field of housing and counselling to a total of nine people during the week,

1% - 23 December 1916, Indoctrination informaticn is in the process of preparation
for new CIG smployess,

7+ Transaction and Becords Seftion = The following are statistics
of actiong and the manner inich they were handled by the Parsonnel Tivislon
during the period 9 - 13 December 1946:

Appointments pending 9 Jecember
Appointed during week

New Appointments received
kppolntments pending 13 December

Dlsgtribution:

Pending EOD

Pending Security Clearance
Office o¢f Chief
Classification

Procurezent

Transactions & Reeords

hpplications received by wmail
Other wall requiring persoruel sction

1. PIHANCE DIVISION

onthly Pin orts - Conferences were completed as of
10 Depember 1958 riiclals of he Treasury Departuent, the Ueneral Accounting
Offlce, snd the Bureau of the Budget Yo restrict the handling of monthly reporta
on the status of CIGC funds which reveal pertinent CIG financial data,

ey R
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2. Allotmenis of Pands to Field Offices for Pleld Procurement from
wy - Instruction are now in Lhe process ol oeing prepared 16 fielid olfices
connection with the subkission of estimates on 2 seml-anrmal basis of the
funds requirved for procurement of supplies, equipment, and services from the
krmy oversgeas. Monthly reviews of the semi-annual estimates are to be reguested.

IVs SECUNITY DIVISION

1, 3Security Regulations ~ The new security regulations and necessary
forms have been distributed,

2. Top fecrot Control ‘rocedure ~ The Top Secret Contrel procedure
is in the process o/ being amended in accordance with the reguest of the Com-
mmications Division, P & A, and willl be circulated after these chanpes have been
Ineorporated.

3« Investimations by FUI ~ 4w of 16 Necember 1946, [ |cases have been 25X1
forwarded to : or investijetion and [ |oases have been completed as of that 25X1
date,

Vo COMEUHICATIONS TIVISION

Ho report.

¥I. PROJECTS SUPPUKT DIVISION
Ho reporte.
s VILe LEGISLATIVE LIAISON JIVISICH

1. ri on ¥ildtary Government in Usrmany — A report has been prepared
for the Executlve to the lirector snd URE on the inteiligence periions of the Report
on Military Government in “erwany by the Chief Counsel of the Speclsl “anate
Commlttee Investigating the Hationsl Defense Program. °

2, Report on Oplnion of the United States Court of Sppeals— £ report
was prepared on the United states Lourt ol Appeals! opinion upho the right to
discharge an employee for reasonzble doublt as to kis Ioyalty %o the “overnment.

, 3. Establishment of NIA and CIA - Coples have been obtained of the 25X1
Report of the Touse Eilltery AlZairs cpeclal Investigating Committee on the sstabe
1lishment of a ¥ational Intedligence Authority and a “entral intellicence #
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